
Bulk Actions in Tasks  

 CA CloudDesk



Select the Table View Option from the following options.

Step 1: Log in to CA CloudDesk.

From the CA CloudDesk left navigation menu, select Task to begin the setup process.

Click on Tasks

Step 2: Click on Table View.

Select Table View .



Select Multiple Tasks. 

Select Edit

You can edit Tasks in Bulk using the Edit Option.

Step 3: Select Tasks .

Enter Your Password of CA CloudDesk Partnerdesk. 

Step 4: Enter Your Password.



Step 5: Perform Bulk Task Updates

To update multiple tasks at once, select the required tasks using the

checkboxes and click the Edit icon. In the Edit window, choose the

fields you want to modify (such as Status, Reviewer, Assignee, Due

Date, Priority, Consultant, or Followers), enter the updated values,

and click Save.

Result: The selected changes will be applied to all chosen tasks simultaneously,

reducing manual effort and ensuring consistency across tasks.
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