®

A0~

CA CloudDesk

Share Tasks With Clients
CA CloudDesk




A0~ °
F=1)

CA CloudDesk

G Step 1: Log in to CA CloudDesk.

From the CA CloudDesk left navigation menu, select Task.
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e Step 2: Create Task.

From the Task Dashboard, click on Plus Icon to create a new task.
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e Step 3: Share/Update Task with Client.

While creating or adding a task, tick the option Share/Update with Client

to share the task with the client.

AddTask @ © ] ]
Service® Subservice”

Task titke "

Target date Due date Assignee L £ Consultant

_—)

share with
Period from Period to Clierits Select from group @ client

Reviewer Approval required fram reviewer Fallowers Priosity

Arikal Sharma [ARDO1H)

Branch, when this task occurs & workflow B Custom fialds
Branch”® When this Task cccurs
Biuemon Wealth Management Onetime

Pick a workfiow stage and curmend status

Stages G)

Fiolbwy Seipuoen tisly

Stage Assignee Weightage
@
Stage Aesignes Weightage
@
Stage Assignee Weightage
S1age Ausignes Weightage
@
+ Agd stage
Status
Status”
Open | Processing || Comeleted || Finalsed For Sutemission | Stuck | Uinder Revirw | Over Dug
Pending - reasans Stuck - reasons
Details. >
Sublaiks >
Attachmants >

COMPLETED




	Share Tasks With Clients
	CA CloudDesk

