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A.) Billing while Creating Task.

G Step 1: Log in to CA CloudDesk.

From the CA CloudDesk Dashboard, Select Task Module.
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e Step 2: Create New Task.

Click on Plus Icon (+) and then select Create Task.
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e Step 3: Add Task with Billing.

While creating a task, you can also do Billing directly from the task creation

form. Fill in the billing details as needed.
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B.) Billing After Creating Task.

G Step 1: Select Task Module.

Select Task Module from the CA CloudDesk Dashboard then Select Any Particular Task .
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G Step 2: Select Billing.

Select Billing Option from the Particular Opened Task.
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G Step 3: Fillin Invoice Details.

Fill in the following details of Invoice to do billing after task, After the

billing is done the pop up will come “Invoice Added Successfully!”.
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