
Task Dashboard

 CA CloudDesk



Step 1: Log in to CA CloudDesk.

From the CA CloudDesk left navigation menu, select Task. 

Click the View Settings (Eye Icon) available beside the Task Dashboard heading. 

From the Preferred Task View menu, select your preferred display format:

Dashboard View – Displays tasks grouped by status with summary widgets.

Table View – Displays tasks in a tabular format for detailed filtering and bulk actions.

Card View – Displays tasks as individual cards for quick visual tracking.

Step 2: Open Task Dashboard. 



A .Dashboard View.

The Dashboard View provides a quick overview of task performance, due dates, workload,

and task status.
How to Use Dashboard View

Step 1: Open Dashboard View.

1.Navigate to Task > Dashboard.

2.The dashboard opens by default in Dashboard View.

Step 2: Filter Tasks.

1.Select a service tab such as GST Filing, Audit, ITR, or any available service.

2.Use the Financial Year selector to switch between periods.

3.Apply available filters if required.

Step 3: Review Due Date Summary. 

The dashboard displays task counts based on due dates:

Due Today

Due Tomorrow

Due in 7 Days

Due After 7 Days

Overdue Up to 7 Days

Overdue More Than 7 Days

Due Total

Chargeable Tasks

Non-Chargeable Tasks







A. ) Dashboard View

B.) Table View



B.) Card View


	Task Dashboard
	CA CloudDesk
	Step 1: Open Dashboard View.
	Step 2: Filter Tasks.
	Step 3: Review Due Date Summary.


