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Step 1: Log in to CA CloudDesk.

From the CA CloudDesk left navigation menu, select Task to begin the setup process.
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o Click the Settings icon
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Step 2: Open the Task for Editing.

You can edit tasks using either of the following methods:

Method A: Bulk Edit Multiple Tasks.
1.Click View All from the Task Dashboard.

2.Select the tasks you want to edit using the checkboxes.

3.Click the Edit icon.
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4.Enter the required password and click Confirm to proceed with editing.

Method B: Edit a Single Task.
1.Open the Task Dashboard or Table View.
2.Click on the specific task you want to modify.

3. Click the Edit option to open the task in edit mode.
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Method A: Bulk Edit Multiple Tasks.

e Click View All from the Task Dashboard.
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o Select the tasks you want to edit using the checkboxes.
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e Enter the required password and click Confirm to proceed with editing.
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Method B: Edit a Single Task.

e Open the Task Dashboard or Table View.
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 Click the Edit option to open the task in edit mode.
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e Click View All from the Task Dashboard.
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